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PRE-APPROVAL PROCESS @Eﬁ%ﬁm

MANAGEMENT

Electronic samples must be ALL samples must be submitted via the
submitted for pre-approval Mailing Promotions Portal (MPP) on the
Business Customer Gateway (BCG)

If you have not signed up,
please follow the instructions here:

postalpro.usps.com/promotions/portal

Utilize your unique BCG username




PRE-APPROVAL PROCESS @mm

MANAGEMENT

Log in to the Mailing Promotions Portal via the Business Customer Gateway:
01 https://gateway.usps.com/
For sign-up instructions, visit: https://postalpro.usps.com/promotions/portal

02 Select ‘Submit Mailpiece Pre-approval’.
Follow instructions and upload an image of your sample (this will be used to identify it).

03 USPS will review and provide a pre-approval decision.
You will be notified via email and within the Mailing Promotions Portal.

Direct questions to the Mailing Promotions Portal Questions tab.

04 Enroll in the Promotion via Incentive Programs in the Business Customer Gateway
prior to mailing.



MANAGEMENT

INTEGRATED TECH ENROLLMENT PROCESS PRODUCT

1 2= BUSINESS CUSTOMER GATEWAY
Access Your Account
Enter Your Username & Password @
Login to Business Customer
Gateway Website: - |

» https://gateway.usps.com/

USPS® Business Customer
Gateway

as:
Find and manage USPS® services for your business. m
orgot your username?




USPS

MANAGEMENT

INTEGRATED TECH ENROLLMENT PROCESS PRODUCT

&2 BUSINESS CUSTOMER GATEWAY Home  Helio
Shipping Services  Additional Services @A\err.s BPeﬂdmg Requests 2 Manage Account ~  USPS.com Help
Welcome,
[ - Next Permit Fee: MMA Access Riequired. Request Access.
Balance and Fees

Select “Mailing Services”

Account Overview Mailer Scorecard Favorite Services Edit

By EPS# By Permit# eDoc Submitter ~ Mail Preparer  Mail Owner Dashboard >
October 2023 MaleriD >
Mailing Reports >
Online Enroliment >

Access to the Manage Mailing Activity
(MMA) is required for this information. Postal Wizard >

Request access to the Manage Mailing

Activity.

Mailing Report




INTEGRATED TECH ENROLLMENT PROCESS PRODUCT

MANAGEMENT

2= BUSINESS CUSTOMER GATEWAY Home

Mailing Services ~ Shipping Services  Additional Services aterts FPending Requests 2 Manage Account = USPS.com  Help

Mailing Services

~= Mailing services help you deliver letters and flat mail pieces.

Mailing online services will help you manage day-to-day activities from design and
preparation of your mail to tracking your mailings in the mail stream. The services currently available
are listed below. You may access services directly from here that you have been approved for and
request access to those you do not.

Automated Business Reply Mail mors info > Go to Service

Go to “Incentive Programs” and

select “Go to Service” T T—

+ If you do not have access to the Incentive
Programs already you will need to click
“Get Access” to submit your access

8
g

8
g

I

Customer Label Distribution System (CLDS) more info >

|

Customer/Supplier Agreements (CSAs) more info >

%

request Dashboar (Postiona) e i
Electronic Data Exchange (PostalOnel) more info > Go to Service
Enhanced Barcode Diagnostics more info > ‘ Get Access |

Every Door Direct Mail more info >

Go to Service

Informed Visibility mere info > ‘ Get Access |
Intelligent Mail Small Business (IMsb) Tool more info > Go to Service
Mailer ID  more info > Go to Service

Mailer Visibility more info > ‘ Get Access |



INTEGRATED TECH ENROLLMENT PROCESS @

UNITED STATES

POSTAL SERVICE USPS.COM | GATEWAY | HELP | SIGN OUT
e e
>

Manage Electronic Samples

Se|eCt the 2025 Integ rated Welcome Welcome
TeCh nology Promotion Click here to view or ch ur business location. Programs for which you are enrolled in or eligible to enroll in

ange yol
will be displayed upon selecting a location.

Click the incentive name to get more information or to begin enrollment.

~ 2025 Integrated Technology -




INTEGRATED TECH ENROLLMENT PROCESS @

Eﬁéﬁﬁfﬁﬁt}ﬁr USPS.COM | GATEWAY | HELP | SIGN OUT
e e — e ——

Se | eCt Beg I n E n rOI I ment 2025 Intugra'aed TEChnOIOﬂY Back to Incentives Home

Program
Summary

2025 Integrated Technology
Overview

Program
Assistance
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INTEGRATED TECH ENROLLMENT PROCESS PRODUCT

MANAGEMENT

Select “Additional Contact
Information”, complete fields, and
select “Save”

UNITED STATES
POSTAL SERVICE » USPS.COM | GATEWAY | HELP | SIGN QUT

>>)

2025 Integrated Technology Enroliment Status: UNENROLLED"INCOMPLETE ACTIVITY**

Back to Incentives Home

Program Provide an alternate contact for promotion specific matters. The Program Office will contact the alternate only in the
Summary

event you are unavailable.

Alternative Primary Contact Information (Required)

Additional
Contact
Information

Country:" [UNITED STATES X

Address 1%
Address 2

\

\

Locations ‘

Incompiete City:* ‘
[

\

State:” -Please Select a State-- >,

ZIP/Postal Code:”

e
Accounts

Incomplete Ext ‘ ‘
Email

Program Fax Number: [ |

Assistance

Technical Contact Information (Optional)

Country: [UNITED STATES hd
Name: [ |

Address 1 ]

ciy ]

State [~Please Select a State-- =)

ZPpostal Coge: ]

Phone Number. /—‘

Email ‘ ‘

Fax Number: ‘

Required fields are marked with = @
LEGAL ON USPS €M ON ABOUTUSPS COM OTHER USPS SITES

Privacy Policy » Government Services » About USPS Home» Business Customer Gateway
Terms of Use » Buy Stamps & Shop» Newsroom »

—_ I R IR U e RERECS I RBRRE ] A BN




MANAGEMENT

INTEGRATED TECH ENROLLMENT PROCESS PRODUCT

Select “Locations”, enter a name for

your CRID Group and select “Add”

*  You will be adding CRIDs that you wish
to partake in this promotion in the
following steps

* ACRID group can have multiple

-

UNITED STATES
POSTAL SERVICE » UISPS.COM | GATEWAY | HELP | SIGN OUT

>3]

2025 Integrated Technology  Enroliment Status: UNENROLLED*INCOMPLETE ACTIVITY™*

Back to Incemtives Home
Program CRID Group Management
Summary
Download Template

<o Create Enrcliment CRID Grou

Additional P

Contact Please enter a name for a new Enroliment CRID Gralip: [Group 1] Add
Information

Incompiete

There are no CRID groups found. Please add a new CRID Group to start.

Locations
Incomplete

Payment
C R I D Accounts
S ineompiete
*  You will be able to create multiple
Program
C RI D G rou pS Assistance
 ACRID can only be included in a
S I n g Ie g ro u p LEGAL ON USPS.COM ON ABOUTUSPS.COM OTHER USPS SITES
Privacy Palicy » Govermnment Services » About USPS Home » Business Customer Gateway
Temms of Use » Buy Stamps & Shop » Newsroom s )
FOIA » Print & Label with Posiage » Mail Service Updates » Postal Inspectors »
No FEAR Act EEQ Data Customer Service » Forms & Publications » Inspector General »

Site Index » Careers» Postal Explorer »

Ceopynght® 2023 USPS. All Rights Reserved




MANAGEMENT

INTEGRATED TECH ENROLLMENT PROCESS PRODUCT

UNITED STATES
POSTAL SERVICE « USPS COM | GATEWAY | HELP | SIGN OUT

>>)

2025 Integrated Technology Enroliment Status: UNENROLLED"INCOMPLETE ACTIVITY™

Back to Incentives Home

Program CRID Group Management
Summary
Download Template
Additioral ’7Craate Enroliment CRID Group =
Contact Please enter a name for a new Enrollment CRID Group:
(13 ”» o
Select “Download Template”, add the information

CRIDs you wish to partake in this Locations  Group 1 :
promotion to Column A, and save to —
your computer _—_—
« Add the first CRID to Cell A1
* Add each additional CRID to the program
next row in Column A
« DO NOT add headers or other

data

LEGAL ONUSPS.COM ON ABOUTUSPS.COM OTHER UISPS SITES
Privacy Policy » Govemment Services » About USPS Home > Business Customer Gateway
Terms of Use » Buy Stamps & Shop » Newsroom » »
FOIA» Print a Label with Postage » hiail Service Updates » Postal Inspectors »
No FEAR Act EEO Data» Customer Service s Forms & Pubfications » Inspector General »
Site Index» Careers» Postal Explorer »

Copyright® 2023 USFS. All Rights Reserved



INTEGRATED TECH ENROLLMENT PROCESS

Add your file of CRIDs to your
desired CRID Group:

Select “Choose File”
Select your file of CRIDs from
your computer to upload

USPS
PRODUCT
MANAGEMENT

Program

UNITED STATES
POSTAL SERVICE

2025 Integrated Technology

Summary

Additional
Contact

CRID Group Management

Download Template

Information

L

Create Enroliment CRID Group

USPS.COM | GATEWAY | HELP | SIGN QUT

Enroliment Status: UNENROLLED"INCOMPLETE ACTIVITY™

Back to Incentives Home

Please enter a name for a new Enrollment CRID Group:

icompiete

ocations

Incompiete

Payment
Accounts

Incompiete

Group 1

Upk i
%i:e a file to upload | Choose File \ AddToCridG...emplate. xisx

There are no CRIDs found for this group.

» Select “OK”

FOIA»
No FEAR Act EEO Data»

Print a Label with Postage »

Customer Service »
Site Index»

Copyright® 2023 USPS. All Rights Reserved

Mail Service Updates s
Forms & Publications »
Careers»

ngmm | Agree | Disagree

Assistance
LEGAL ONUSPS.COM ON ABOUTUSPS.COM OTHER UISPS SITES
Privacy Policy » Govemment Services » About USPS Home > Business Customer Gateway
Terms of Use » Buy Stamps & Shop » NeWsroom » ]

Postal Inspectors »
Inspector General »
FPostal Explorer »



INTEGRATED TECH ENROLLMENT PROCESS PRODUCT

MANAGEMENT

UNITED STATES
POSTAL SERVICE « S \ HELP | SIGN OUT

>>

2025 Integrated Technology Enroliment Status: UNENROLLED ™ INCOMPLETE ACTIVITY"
Back to Incentives Home
Program Results of adding CRIDs to group:
Summary CRID

Message
123456789 Added successfully.
— Added successfully.

Additional Back %

Review added CRIDs and oo 5
select “Back”

Compiete

Locations

complefe

Payment
Accounts
ncomplefe

Program
Assistance

LEGAL ON USP3.COM ON ABOUT USPS. COM OTHER USPS SITES
Privacy Policy b S Business

Terms of Lise

FOIA

No FEAR Act EEOQ Data

s Customer Gateway




INTEGRATED TECH ENROLLMENT PROCESS

11

Once you have completed
creating CRID Groups and
adding CRIDs to each group,
select “I agree”

UNITED STATES
POSTAL SERVICE »

>>

2025 Integrated Technology Enroliment Status: UNENROLLED"INCOMPLETE ACTIVITY™

USPS
PRODUCT
MANAGEMENT

Back to Incemtives Home

Program CRID Group Management
Summary

Download Template

Create Enroliment CRID Grou|
Additional "
Contact Please enter a name for a new Enroliment CRID Group Add
Information
Complete
Group 1

Upload file to add CRIDs to CRID Group

Payment Choose a file to upload | Choose File | No file chosen oK
Accounts
Incompiete CRIDs found under this group:
12345678 Delete.
987654320ccle
Program

Assistance
Disagree

LEGAL ON USP3.COM ON ABOUT USFS.COM OTHER USP3 SITES
Privacy Palicy B¢ ce SPS
T of Use

FOIA

No FEAR Act EEO Data
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MANAGEMENT

12

Select “Payment Accounts”,

confirm Permit Information, and

select “l Agree”

* If no Permits are listed,
proceed with enrollment by
selecting “l Agree”

UNITED STATES
POSTAL SERVICE » USPS.COM | GAT

\Y | HELP | SIGN OUT

2025 Integrated Technology Enrollment Status: UNENROLLED*'INCOMPLETE ACTIVITY™

Back to Incentives Home

Proqram There are no permits associated with any of the CRIDs linked
Summary Please g a BMEU to create a new permit
Your permil accounts are shown below. Verify that what is listed is comect. If you do not see a permit and you are
sure that it is linked to one of the enrolled CRIDs displayed in the Locations tab, take the following steps to link the
missing permit

his program

Additional 1. Return to the BCG homepage
Contact 2 Select the Manage Permits link (under Account Services
Information 3. Select which location you want to link the permit to (click the company name associated to the location

Brasliits 4. Navigate to Payment/Permit Accounts Tab

i 5. Enter the four pieces of nformation precisely: 1) Account Number, 2) Account Type, 3) Post Office ZiP Code
where you opened your permit and, 4) One of ten of the most recent transactions

Locations

Compiete After successful authentication, the permit account will be linked lo the selected business location and will be vicible

(iR on this tab.

Once your permit has been linked, go back to the Incentive Programs service from your homepage. navigate back to
this tab and ensure that all your parmits are listed below. Otherwise, wait up to 30 minutes before using that permit
account in the electronic documentation

Payment
Accounts

Complete

Filter | -Select Table— v |by| —Select Category— v | for Filtes
Clear Filter
— Eligible Permits:

Program

Showing 0 -0 of 0
Assistance o

[CRID £3[Permit Account Number[Permit Type[Permit Number[Finance Number[Permit ZIP[PO Address|
[ Nothing found to display

@ Disagree

ON USPE.C0M ON ABOUT.USP3.COM OTHER USPS SITES
G ] L e Business C

lomer Galaway




INTEGRATED TECH ENROLLMENT PROCESS PRODUCT

13

Once “Additional Contact
Information”, “Locations” and
“Payment Accounts” are
complete (denoted in green),
select “Certification”, review
and select “l Agree”

MANAGEMENT

UNITED STATES
POSTAL SERVICE » U M HELP | SIGN

2025 Integrated Technology Enroliment Status: UNENROLLED INCOMPLETE ACTIVITY**

Back to Incemtives Home
Program To compiete enroliment into the program, you must agree o the legal statement below I you choose to dizagree
Summary your enroliment will not be completed and you will be routed to the Program Assisiance page to iniiate
correspondence with USPS regarding your concerns

Certification Agreement:

Additional By ’:‘\c: | Agree” button below, | decla ave reviewed the Pr cument and e;r:zc 1o follow
Contact |I‘.e lerms cument, available h
Information
Complets

/ ITDGHOHS Regquirem:

Compiete
which | p
ca ale a relevant by
promations penods
Payment
Accounts

/ Compiste

Program
Assistance

LEGAL

Privacy Pol
Terms of Use
FOIA

ON ABOUT V3PS COM

Home

Careers Explorer



INTEGRATED TECH ENROLLMENT PROCESS PRODUCT

MANAGEMENT

UNITED STATES
POSTAL SERVICE » USPS.COM | GATEWAY | HELP | SIGN QUT

>

Enroliment Status: ENROLLED Unenroll Back to Incentives Home

2025 Integrated Technology

Program

Summary 2025 Integrated Technology

Overview

14

When you have completed the
enrollment, you will receive an
email stating that you are enrolled
in the Promotion that you selected,

Due to the distinct advantages mail offers as a direct marketing channel along with the amplified results that can be achieved
g g g
Additi | from an integrated print and digital campaign, the 2025 Integrated Technology Promotion encourages customers to explore
CGHH:{B opportunities to incorporate technologies such as Augmented Reality, Integration with Voice Assistant, Mobile Shopping and
Information Artificial Intelligence. Each of these technelogies allow for a 3% discount when used in a qualifying mailpiece. This strategy
Complete provides substantial advantages and opportunities for the integration of innovation in the mail now and in future years
ompiete

NOTE: The mailpiece must use at least one form of the approved technologies referenced in the guidebook
(https://postalpro.usp:

Locations

Complete

25-it) in order to receive the promotion discount

For enrollment instructions: htips://postalpro.usps.com/promotions/25.it/enroll

Payment
= Accounts
and your Enrollment Status will
Enroliment Status - Enrolle A 14 s complete
State 1 E N RO L LE D” Certification Please complele all of the steps below to enroll
Complete Enrollment Steps (4)
[ + ] Additional Contact Information - Compiete
[+ ] Locahons - Complate
My Activity { + ) Payment Accounts omp
Report
[ + ] Certification - Comple
My Activity
Program View Activity Repont View My Activity Report
Assistance & Show Additional information

LEGAL ON U2P3.COM ON ABOUT USPS COM OTHER USPS 3ITE

Privary Pl mvarnmant Servicae Ahourt | ISPS Hnme Riminace Mictnmer (3alowa




VIEW PROMOTION START/END DATE

USPS

PRODUCT
MANAGEMENT

View your promotion start/end
date by selecting “My Activity
Report”

UNITED STATES

POSTAL SERVICE= USPS.COM | GATEW!

| HELP | SIGN QUT

2025 Integrated Technology Enroliment Status: ENROLLED Unenroll | | Back to Incentives Home

Program
Summary

Additional
Contact
Information
Complete

Locations
Complete

Payment
Accounts
Complete

Certification
Complete

My Activity

Report

Program
Assistance

LEGAL

Activity Report

Activity is updated on a daily basis. Each mailing date reflecis a daily total mailing activity.

Mailing Start Date: | Mailing End Date: \
Mailing i s‘:;zﬁgil Mail | Permit | Permit | Finance | Total | Discount| Total ':‘;2:“] Job
Date pany| SIattiment | Class | Number | Type | Number |Pieces | Amount | Postage | “ 2P | 1D

Nothing found to display

Download to Excel
My CRID groups

The CRIDs for the CRID groups and their respective start and end date associated with this enrollment

Group Group 5 Start End Remaining
D Name “Rib TG Gompany; Name Date Date Days
1 Group1 | 123456 Company 1 No start date
ONUSPS.COM OTHER USPS SITES

Privacy Policy » Government Services Business Customer Galeway
Terms of Use » Buy Stamps & Shop Newsroom »
FOIAS Print a Label with Postage s Mail Service Updatas s Postal Inspecters :
No FEAR Act EEO Data s Customer Service Forms & Publications
Site Index Careers

Copyright® 202

All Rights Reserved



VIEW ENROLLED CRIDs and CRID GROUPS PRODUCT

MANAGEMENT

OPTION 1

» Select “Locations”
» Expand each CRID Group by selecting
the “+” symbol

2025 Integrated Technology Enroliment Status: ENROLLED Unenroll Back to Incentives Home
Program CRID Group Management
Summary

Download Template

Additional
Contact Group 1
Information

Complete

| Agree I Disagree

| Agree | Disagree
Locations
Complete
Program CRID Group Management
Summary
Download Template
Additional
Group 1 -
Contact P
Information
Complete
CRIDs found under this group:
Locations 123456 Dlete
Complete

OPTION 2

+ Select “My Activity Report”

2025 Integrated Technology Enroliment Status: ENROLLED Unenroll | | Backto Incentives Home
::;E:ar:y Activity Report

Activity is updated on a daily basis. Each mailing date refiects a daily total mailing activity.

Contact

Information
Complete =

Mailing Compan S:;)t?;g?\t Mail | Permit | Permit| Finance | Total |Discount| Total 'g?g'l:'g Job

" Date Py Class | Number | Type | Number | Pieces [ Amount | Postage P ip

Locations id D
Complete Nothing found te display.

" Download 1o Excel

\ My CRID groups

Payment
Accounts The CRIDs for the CRID groups and their respective start and end date associated with this enrollment.
Complete

Group Group & Start End Remaining

e D | Name | CRID © Comeanvitane Date | Date Days

Certification
Complete 1 Group 1 123456 Company 1 No start date
My Activity
Report
Program
Assistance



MANAGEMENT

HOW TO EDIT ENROLLMENT @gﬁgﬁum

2025 Integrated Tgchnohg]r Enroliment Status: ENROLLED Unenroll Back to incemtives Home
Program CRID Group Management
Summary
Once enrolled, you may: Download Template 1
Additional . .
1. Cl’eate new CRID GI’OUpS and add CRIDS Contact Please emterans aTew Enroliment CRID Group: Add
IpfurllT{aﬁon :
If the Promotion Period has not begun for CORRTENE Group 1 -
a CRID Group: 5
Choosg =i ile | Mo file chosen oK
2. Add CRIDs to CRID Groups et i
3. Delete CRIDs from CRID Groups f?éf%”ﬁ’"""’“""
Certification

Camplete



USE APPROPRIATE CCR GODE @mm
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Integrated Technology (3% Discount)
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Promotion Guidebooks
The Guidebooks facilitate participation in each of the Promotions
available and provide guidelines to users. Guidebooks can be

found on each Promotion’s PostalPro™ page:

postalpro.usps.com/promotions

How to Enroll Guide
Guide teaching participants how to register via the Business

Customer Gateway:

postalpro.usps.com/promotions/how-to-enroll

For instructions on accessing the Mailing Promotions Portal, visit:

postalpro.usps.com/promotions/portal



RESOURCES PRODUCT

MANAGEMENT

Further questions can be directed Enrollment or Technical Assistance

to the Promotions Office. For issues and concerns regarding enroliment or

technical issues, please contact the

Participants must upload all mailpiece samples PostalOne!® Helpdesk through the Mailing &

to the Mailing Promotions Portal for preapproval. Shipping Solutions Center (MSSC) by email or
Please do not email samples. phone at: MSSC@USPS.gov or 1-877-672-0007.
To access the Malllng Promotions Portal, visit: In the Interactive Voice Response (IVR), customers will select

option 2 (MSSC) and then option 3 (PostalOne!®) for assistance.

postalpro.usps.com/promotions/portal

Please direct questions about promotion
requirements to the Mailing Promotions
Portal. For questions about Portal
functionality, please contact:

mailingpromotions@usps.gov




